
Ref: Exclusion Policy 
Next Review: Lent 2025 

 Reviewed by: MD/RCat/SMB 

Page 1 of 10 

PARK SCHOOL – EXCLUSION POLICY 

1. AIMS AND BACKGROUND 

1.1 It is a primary aim of our school that every member of the school community feels respected, valued 
and trusted.  We are a caring community, whose values are built on mutual trust and respect between 
all its members.  A separate document called “The Park School Rules”, provides a summary of the type 
of community that we wish our School to be, and sets out our expectations of pupils and of parents in 
support of these aims. This is available from the School Office. 

1.2 When we have concerns about a pupil’s behaviour, we will try to identify whether there are any causal 
factors and intervene early in order to reduce the need for a subsequent suspension or exclusion. In 
this situation, we will consider whether a multi-agency assessment that goes beyond the pupil’s 
educational needs is required. 

2. TYPES OF SCHOOL SUSPENSIONS AND EXCLUSIONS 

2.1 Fixed Term Suspensions: These are short-term exclusions and pupils must be given a date for return to 
school. A return date should be given to parents in the letter informing them of the exclusion.  

2.2 Lunch Time Suspensions: Pupils whose behaviour is disruptive at lunchtime and are excluded internally 
for the lunchtime session count as a fixed period exclusion of ½ day. A return date should be given to 
parents in the letter informing them of the lunchtime exclusion period.  

2.3 Permanent Exclusions: Permanent exclusion is the most serious sanction a school can give if a child 
does something that is against the school’s behaviour policy. It means that the child is no longer 
allowed to attend the school pending the outcome of the exclusion process. Permanent exclusion 
should only be used as a last resort.   

3. FIXED-TERM AND PERMANENT EXCLUSIONS 

3.1 Good discipline in schools is essential to ensure that all pupils can benefit from the opportunities 
provided by education. Suspension or Exclusion will only be used as a last resort, in response to  

3.1.1 a serious breach or persistent breaches of the school's behaviour policy.  

3.1.2 circumstances where allowing the pupil to remain in school would seriously harm the 
education or welfare of the pupil or others in the school. 

3.2 The Headteacher (or the acting Headteacher) has the power to exclude a pupil from school. The 
Headteacher may exclude a pupil for one or more fixed periods, for up to 45 days in any one school 
year. The Headteacher may also exclude a pupil permanently. It is also possible for the Headteacher 
to convert a fixed-term exclusion into a permanent exclusion, if the circumstances warrant this. 

3.3 If the Headteacher excludes a pupil, we will inform the parents immediately, giving reasons for the 
exclusion. At the same time, the Headteacher makes it clear to the parents that they can, if they wish, 
appeal against the decision to the School Board of Governance. For further details please see our 
standard Terms and Conditions. 

4. SAFEGUARDING AND WELFARE 

4.1 When considering the behaviour of a child, we consider whether the behaviour gives cause to suspect 
that a child is suffering, or is likely to suffer, significant harm.  Where this may be the case, staff should 
follow the School’s Safeguarding and Child Protection Policy and Procedure, including Allegations 
against Adults.  Staff also consider whether continuing disruptive behaviour might be the result of 
unmet educational or other needs, in which case we consider whether a multi-agency assessment is 
necessary. 
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5. MONITORING 

5.1 The Headteacher will monitor the effectiveness of this policy on a regular basis. They also report to the 
School Governance Board on the effectiveness of the policy and, if necessary, makes recommendations 
for further improvements.  

5.2 The school keeps a variety of records of incidents of misbehaviour which allows the Headteacher and 
other staff to monitor the impact and effectiveness of this policy and to identify patterns of 
misbehaviour. The Headteacher keeps a log of serious disciplinary issues.  The class teacher records 
minor classroom incidents. We keep a record of any incidents that occur at break or lunchtimes: 
lunchtime supervisors give written details of any incident. We also use the “well done” book to 
reinforce good behaviour. 

5.3 Behaviour IEP’s (Individual Educational Programme) may be used to support the school’s work (if 
deemed necessary). 

5.4 It is the responsibility of the School Board to monitor the rate of suspensions and exclusions, and to 
ensure that the school policy is administered fairly and consistently. 

6. REVIEW 

6.1 This policy is reviewed by the Headteacher and the School Governance Board on an annual basis.  The 
Board may, however, review the policy earlier than this, if the government introduces new regulations, 
or if the Board receives recommendations on how the policy might be improved. Whenever significant 
changes are made to this policy, these changes are communicated to staff, pupils and parents as is 
appropriate. 
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